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Applying for Fellowship 
Guidance and Application Form
ICF Fellowship is an honoured position – an acknowledgement of an individual’s dedication, experience and achievements. The Council is keen to see Institute members’ progress to Fellowship and welcomes applications from members of all branches of the profession.

The process focuses on your achievements. Your application will take the form of a self-assessment, using the Fellowship Application Form attached, with the support of two Fellows of the Institute of Chartered Foresters. There is no upper or lower age limit for applicants, subject to the criteria set out below.

This Guidance Note sets out the criteria for Fellowship and how to prepare and submit your application. Your application will be assessed by a panel of senior members from the Professional & Educational Standards Committee (PESC) based on the information provided by you. 

The assessors will make their decision based solely on the information within your application. For this reason it is vital that you carefully consider this guidance and provide a comprehensive submission.
Criteria for Fellowship

In applying for fellowship applicants are expected to show the highest level of accomplishment during their career in:
• Post-qualification professional experience

• Managerial responsibilities

• Structured and planned professional development.

In addition to the above, credit will be given for significant achievement through:
• Academic study or specialist skills

• ICF activities

• Promoting the profession.

The attainment of fellowship should be the goal to which all chartered members aspire. It is a mark of your career achievements within your peer group and the level at which other professions will measure you.

You will have held Professional Membership of the Institute for a minimum of five years and have at least ten years’ professional experience (Bylaw 8). 

1. Post-qualification professional experience

Provide details of your employment history. You should aim to demonstrate a progressive record of professional achievement and standing. 
· Include examples of representative work-based activities you have been involved with since becoming an ICF member

· Show how you apply your abilities and experience to new work

· Show a coherent and progressive record of achievement, culminating in a position of seniority.

2.    Managerial responsibility

Provide evidence of senior managerial or equivalent levels of responsibility, such as:
· Managing people, finance, information or projects, or a combination of these

· Your position of seniority and job titles

3.    Continuing Professional Development

The Institute requires that all Chartered Members maintain a programme of Continuing Professional Development of a minimum of 100 hours CPD over a three-year period.
As part of this application, you must provide evidence of your professional development over a minimum of three years prior to your submission of this application. This is best provided through the submission of a copy of your CPD record that has been signed by you. If you maintain your CPD record on the Institute’s on-line CPD system, please state this in order for the record to be checked internally.

You must:

· Show both a variety of activities in this category and how you use these skills in your job

· Show how you have continued your professional development throughout your career

· Show how you have organised and structured your professional development to suit your circumstances

· Provide reflection on your development’s effectiveness and how you have applied it within your work

· Include your records of professional development as an appendix to your application showing your development over the last three years.
4.     Special achievements
You must show significant achievement in one of three areas:

• Significant academic achievement or special skills – this could include an MBA,

a relevant PHD, a combination of academic achievements attained whilst an ICF member or a major involvement in relevant academic research. Alternatively, you may be a chartered director of the Institute of Directors or be a fellow of an appropriate alternative professional body
• Significant contribution to ICF activities – you would need to show a substantial contribution to ICF services. This could be assessing exams, organisation of Institute conferences or tours, representation of the Institute or the profession.

• Significant contribution to promoting the profession – this may be holding a senior position of influence in a promotional or leadership role or involvement in a major, high profile project.

You need to tell the assessment panel which achievement criteria you want to be assessed under. You may feel your individual circumstances can best be reflected within two of these achievement areas. However, you would still need to show significant progression in both.

5. Complying with ICF Rules of Conduct
You must be thoroughly aware of ICF Rules of Conduct, Regulations and Bylaws and how they apply to you. If required, you should have sent in up-to-date documents to ICF including:

· Professional indemnity insurance certificates (for ICF Registered Consultants)
· CPD records 
If you are behind with any submissions please send all outstanding documents together with a letter explaining why.

__________________________________________________________________________
Further Guidance
Referees

You must put forward two ICF Fellows as referees to your application. Both of your supporting Fellows must:
· Have known you for at least two years

· Have a considerable understanding of your knowledge and career to date

· Confirm this within a reference where they can vouch for your accomplishments and detail your suitability for the award.

They may have acted as a ‘mentor’, and be familiar with your career development strategy. One of your referees should be from your current employer, if possible.

Each referee should provide you with a letter of support, which you will submit with your application. Your referees may be contacted by the Institute if further details supporting your application are required.

Right of Appeal

If your application is unsuccessful, you will be given reasons for the Professional & Educational Standards Committee’s decision. If you wish to appeal against this decision you must do so within 28 days of its receipt by writing to the Secretary of the Institute.

On receipt of the appeal, an Appeal Panel will be set up to re-consider your application. If the original decision is upheld, you will have to wait two years before re-applying.
Use of Designation and Subscription

If the Professional & Educational Standards Committee supports your application, the Committee will recommend your promotion to the Council, which meets three times a year. On acceptance of the recommendation by Council you will be promoted to Fellow and sent your Fellowship certificate and new membership number. 
Similar to your MICFor designation, you may use your FICFor designation after your name on letter headings and business stationery as long as you remain a Chartered Forester or Chartered Arboriculturist. You may begin using the designation FICFor immediately following Councils decision. The subscription rate for Fellow will be charged from 1st January following your promotion.
___________________________________________________________________
Check List
Please check the following before sending your application:

(
Have you read this guide?

(
Have you got the support of two Fellows who will be prepared to provide detailed references?

(
Have you registered your CPD online? or alternatively, have you enclosed:

(
A record of the past 3 years CPD?

(
Have you enclosed photocopies of any academic or other relevant awards achieved since qualifying as a chartered forester or arboriculturist?

(
Have you complied with ICF’s Rules of Conduct, Regulations and Bylaws?

(
Have you enclosed a copy of your curriculum vitae?
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APPLICATION FOR FELLOWSHIP
The applicant should read the Fellowship - Guidance for Applicants (Feb 2010) before completing this form. Please complete this form electronically; handwritten applications will not be accepted. Use as much space in each section as required.
	Personal Details

	Full Name:

Title:

Address:

Postcode: 


	Email Address:

Mobile Phone:

Work Phone: 


	
	Membership no:
Date of election to Professional Member:


	Qualifications

Please list your qualifications, starting with those awarded most recently.

	Qualifications

	Date Awarded
	Awarding Body

	
	
	


	Professional Membership

Please list details of any professional memberships.



	Additional Vocational Activities

Provide details of membership of associations and any bodies which you consider relevant in support of your application, in addition to work outside your profession which you consider relevant.




	Professional Activities

Provide details of any involvement in professional activities outside your employment that supports your application. Include details of involvement with any ICF committees.



	Learning and Development

How has CPD been used to improve your career? A CPD record for the past 3 years should be attached to this application.



	Current Employment
Please provide details of your current post. An attached CV should provide details of your employment history for the past ten years.

	

	Dates of Employment



	Employer 



	Job Title



	Key Responsibilities and Achievements



	Special Achievements

Describe how you meet the criteria for significant achievements in one or more of the areas listed in the Guidance.

	


	Referees

This section must be completed and signed by two Fellows of the Institute, who can verify the information in this application.

	Full Name:

Title:

Address:

Postcode: 
	Email Address:

Mobile Phone:

Work Phone: 

Membership no:

	How long have you known the applicant?
	Relationship to applicant is/was:


	Full Name:

Title:

Address:

Postcode: 
	Email Address:

Mobile Phone:

Work Phone: 

Membership no:

	How long have you known the applicant?
	Relationship to applicant is/was:


	Applicant’s Declaration
I certify that the information contained within this form is true and accurate to the best of my knowledge and belief.  I understand that any information that is knowingly withheld, suppressed, deliberately misleading or false, may make me liable, if elected as a Fellow of the Institute of Chartered Foresters to dismissal from the Institute.

Signed:
Date:



	In compliance with the Data Protection Act 1998, ICF will treat all information contained within this form as confidential.  No information will be divulged to other parties and will be used only for those purposes expressed.  


Please complete the form in digital format, print, sign and verify, then post to:

PRIVATE & CONFIDENTIAL - Fellowship

Institute of Chartered Foresters
59 George Street

Edinburgh, EH2 2JG 
	59 George Street, Edinburgh EH2 2JG�t	0131 240 1425�e	icf@charteredforesters.org�w	www.charteredforesters.org











	59 George Street, Edinburgh EH2 2JG�t	0131 240 1425�e	icf@charteredforesters.org�w	www.charteredforesters.org
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